
Clerk to the Council: 
Kathryn Adamson 
5 Regal Drive,  
Windle 
St Helens WA10 6BJ 
Tel: 07565 524414 
Email: rainhillpc@hotmail.co.uk 
Website: www.rainhillparish.org.uk 

 

 

3rd May 2022  

 

Dear Councillor,  

You are summoned to attend the Annual Parish Council Meeting (APCM) to be held on Monday 
9th May 2022 in the Oak Hall at the Village Hall, commencing at 7:30pm.  

You are further summoned to attend the Ordinary meeting of the Parish Council to be held on 
Monday 9th May 2022 in the Oak Hall at the Village Hall, immediately following the APCM.  

The new Chair and Vice-Chair and Councillors will be given Declarations of Acceptance of 
Office forms at the APCM.  

Councillors are reminded that it is the responsibility of each individual Councillor to complete a 
Register of Interests form. The form has been circulated electronically and should be brought 
along to the meeting. Each year I will remind you of your responsibility to complete a new form 
following any change. A new form must be completed within 28 days of any change. Please let 
me know if you need a form.  

I attach Agendas for both meetings, relevant minutes and the Clerk’s Report. Certain 
documents referred to in the agenda have also been circulated to you electronically, paper 
copies will be available on the night. Please find time to read through the information before the 
meeting making any notes you need to against each item.  

 

Yours sincerely  

 

K E Adamson 
Clerk to Rainhill Parish Council 
 

 

 

Serving the Rainhill Community since 1894 

 

Rainhill Parish Council 



RAINHILL PARISH COUNCIL 
 

APCM AGENDA 9th MAY 2022 
 

 
1. Election of Chairman for 2022/2023 
2. Election of Deputy Chairman for 2022/2023 
3. To receive apologies for absence 
4. Appointment of Committee Members and Representatives to Rainhill 
 
Organisations for 2022/2023: 
 
Public Open Spaces:  
Village Hall Management Committee:  
Rainhill Railway & Heritage Society:   
Merseyside Assoc. Local Councils:    
Rainhill Gala Committee:   
4F Centre:   
ECO Garden  . 
Children’s Playground Charity:   
Planning Applications Advisory Group:  
Good Citizenship Award Group:    
LALC AGM and Conference:       
Clerk’s Appraisal Group:   
Executive Committee:                             

                                                                       
Finance Working Group:   
Rainhill Trials 200 Working Group:    
Twinning Group:  

       Armed Forces Community Covenant   
       Working Group: 
 

5. To review, consider amendments, and approve Council documents as follows: 
i. Standing Orders – no amendment. 
ii. Financial Regulations – no amendment. 
iii. Asset Register – reviewed, figures now agree with Annual Governance and 

Accountability Return. Assets bought in 2021/22 added. 
iv. Risk Assessment – no amendment: 
 
Copies of the documents have been circulated electronically and a paper copy will be 
available at the meeting. 
 

6.   Declaration of Acceptance of Office and Register of Interest Forms – members should 
have available completed copies of both forms. If acceptance of office forms are not 
completed the council may resolve to permit submission before or at a later meeting. 
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1. GENERAL 

a) These financial regulations shall govern the conduct of the financial transactions of the 
Council and may be amended or varied by resolution of the Council. 

b) The Responsible Financial Officer (RFO) under the policy direction of the Council shall be 
responsible for the proper administration of the Council’s financial affairs. 

c) The RFO shall be responsible for the production of financial management information. 

d) The council is responsible in law for ensuring that its financial management is adequate 
and effective and that the council has a sound system of internal control which facilitates 
the effective exercise of the council’s functions, including arrangements for the 
management of risk. 

e) The council’s accounting control systems must include measures: 

• for the timely production of accounts; 

• that provide for the safe and efficient safeguarding of public money; 

• to prevent and detect inaccuracy and fraud; and 

• identifying the duties of officers. 

f) At least once a year, prior to approving the Annual Governance Statement, the council 
must review the effectiveness of its system of internal control which shall be in accordance 
with proper practices. 

2. ANNUAL ESTIMATES 

a) Each committee shall formulate its proposals in respect of revenue services and capital 
projects for inclusion in the rolling capital programme not later than the end of November 
each year. 

b) Detailed estimates of income and expenditure on revenue services, and receipts and 
payments on capital accounts, shall be prepared each year by the RFO. 

c) The Council shall not later than the end of January in each year recommend the precept to 
be levied for the ensuing financial year. The RFO shall supply each member with a copy of 
the approved estimates. 

d) The annual capital and revenue budgets shall form the basis of the financial control for the 
ensuing year. 

3. BUDGETARY CONTROL 

a) Expenditure on the revenue account may be incurred up to the amounts included in each 
budget area. 

b) No expenditure may be incurred which cannot be met from the amount provided in the 
appropriate budget area unless a virement has been approved by the Committee or the 
Council. 

c) The RFO shall periodically provide the Council with a statement and reconciliation of 
income and expenditure to date under each of the approved annual revenue and capital 
budgets. 
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d) The Clerk may incur expenditure on behalf of the Council which is necessary to carry out 
any repair replacement or other work which is of such extreme urgency that it must be 
done at once, whether or not there is any budgetary provision for the expenditure, subject 
to a limit of £3,000. The Clerk shall report the action to the Council as soon as practicable 
thereafter. 

e) Where expenditure is incurred in accordance with regulation 4(d) above and the sum 
required cannot be met from savings made elsewhere within the approved budget, it shall 
be subject to the provisions of a supplementary estimate approved by the Council. 

f) The Clerk may spend up to £200 on admin sundries including post, stationery, computer 
supplies and cleaning material without prior approval of the Council provided the budget 
area limit is not exceeded. The Clerk shall report the expenditure to Council as soon as 
practicable thereafter. 

g) No expenditure shall be incurred in relation to any capital project and no contract entered 
into or tender accepted involving expenditure on capital account without prior authority of 
the Council. 

h) All capital works shall be administered in accordance with the Council’s standing orders 
and financial regulations relating to contracts. 

4. ACCOUNTING AND AUDIT 

a) All accounting procedures and financial records of the Council shall be determined by the 
RFO as required by the Accounts and Audit Regulations 2015. 

b) The RFO shall be responsible for completing the annual accounts of the Council as soon 
as practicable after the end of the financial year and shall submit them to and report 
thereon to the Council. 

c) The RFO shall be responsible for maintaining an adequate and effective system of internal 
audit of the Council’s accounting, financial and other operations in accordance with 
regulation 5 of the Accounts and Audit Regulations 2015. 

5. BANKING AND CHEQUE ARRANGEMENTS 

a) The Council’s banking arrangements shall be made by the RFO and approved by the 
Council. 

b) A schedule of the payment of money shall be prepared by the RFO and together with the 
relevant invoices, etc., be presented to the Council. If the schedule is in order it shall be 
authorised by resolution of the Council for payment. 

c) Cheques drawn on the bank account in accordance with the schedule referred to in the 
previous paragraph shall be signed by any three persons on the list of authorised 
signatories. Electronic bank transfers made in accordance with the schedule will be set up 
by the Clerk and authorised by any two Councillors on the list of authorised signatories. 

6. PAYMENT OF ACCOUNTS 

a) All payments will be effected by cheque or other order drawn on the Council’s bankers, or 
by electronic bank transfer. 

b) All invoices for payment shall be examined by the RFO, verified and certified that the work, 
goods or services to which the invoice relates have been carried out, examined and 
approved. 
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c) The RFO shall take all possible steps to settle invoices submitted, and which are in order, 
within 30 days of their receipt. 

d) All duly certified invoices will then be entered on the schedule referred to in 5(b) above. 

7. PAYMENT OF SALARIES AND WAGES 

a) The payment of all salaries and wages will be made by the RFO in accordance with payroll 
records. 

b) All time sheets shall be certified as to accuracy by the RFO. 

8. LOANS AND INVESTMENTS 

a) All loans and investments shall be negotiated by the RFO in the name of the Council, and 
shall be for set periods of time in accordance with Council policy. 

b) All investments of money under the control of the Council shall be in the name of the 
Council. 

c) All borrowing shall be effected in the name of the Council. 

d) All investment certificates and other documents relating thereto shall be retained in the 
custody of the RFO. 

9. INCOME 

a) The collection of sums due to the Council shall be the responsibility of the RFO. 

b) The Council will review all fees and charges annually, following a report of the Clerk. 

c) Any bad debts shall be reported to the Council. 

d) All sums received on behalf of the Council shall be deposited with the Council’s bankers 
within seven days of receipt. 

e) A reference to the related debt, or otherwise, indicating the origin of the cheque shall be 
entered on each paying in slip. 

 
f) The RFO shall promptly complete any VAT Return that is required. Any repayment claim 

due in accordance with VAT Act 1994, section 33, shall be made at least annually 
coinciding with the financial year end. 

10. ORDERS FOR WORK, GOODS AND SERVICES 

a) An official order or letter shall be issued for all work, goods and services unless a formal 
contract is to be prepared or an official order would be inappropriate e.g. stamps etc. 

b) As far as is reasonable and practicable the best terms will be obtained in respect of each 
transaction so ensuring value for money is obtained. 

11. CONTRACTS 

a) Every contract made by the Council shall comply with these regulations and no exceptions 
from any of the following provisions shall be made other than by direction of the Council or 
in emergency by the Council Chair or Deputy Chair. These regulations shall not apply to 
items (i) to (vii) below: 
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(i)  For the supply of goods, materials or services by departments of the district council 
when agreed local authority rates are payable. 

(ii)  For the supply of gas, electricity, water, sewerage and telephone services. 

(iii)  The specialist services such as are provided by solicitors, accountants surveyors and 
planning consultants. 

(iv)  For work to be executed or goods or materials to be supplied which consist of repairs 
to, or parts for, existing machinery or equipment or plant. 

(v)  For works to be executed or goods or materials to be supplied which constitute an 
extension of an existing contract by the Council. 

(vi)  For goods or material proposed to be purchased which are proprietary articles and/or 
which are sold only at a fixed price. 

(vii) Where goods or services are obtained using prices agreed by the district council with 
approved suppliers. 

b) Where it is intended to enter into a contract exceeding £3,000 in value for the supply of 
goods or materials or for the execution of works or specialist services other than such 
goods, material works or specialist services as are excepted the Clerk shall invite tenders 
from at least three firms, such firms to be taken from the appropriate approved list. 

c) For expenditures of £3,000 or less in value the Clerk shall have executive powers in 
consultation with the Chair or Deputy Chair of the Council.  

d) When applications are made to waive regulations relating to the contract to enable a 
tender to be negotiated without competition the reason shall be embodied in the 
recommendation to the Council. 

e) Tenders shall be opened by the Clerk or other person to whom tenders are required to be 
addressed on the date specified and shall be reported by the person who opened them to 
the Council, or where tenders have been sought by a committee, to that committee. 

f) If less than three tenders are received for contracts valued above £3,000 or all tenders are 
identical the Council may make such arrangements as it thinks fit for procuring the goods 
or material or executing the works. 

g) Neither the Council nor any committee is bound to accept the lowest tender. 

12. PAYMENTS UNDER CONTRACTS FOR BUILDING OR 
OTHER CONSTRUCTION WORKS 

a) Payments on account of the contract sum shall be made within the time specified in the 
contract by the RFO upon authorised certificates of the architect, or other consultant 
engaged to supervise the work. 

b) If the estimated total cost of work excluding fluctuation clauses is to exceed the contract 
sum by 5% or more a report shall be made to Council. 

c) Any variations to the contract or additions to or omissions from a contract must be agreed 
by the Clerk in writing and the Council informed. 

13. STORES AND EQUIPMENT 

a) Stocks of material should be maintained at minimum levels. 
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14. PROPERTIES AND ESTATES 

a) The Clerk shall make appropriate arrangements for the custody of all deeds of properties 
owned by the Council together with records of all leases and rents payable and the 
purpose for which held. 

b) No property shall be sold, lapsed or otherwise disposed of without the authority of the 
Council, save where the estimated value of any one item does not exceed £500. 

15. INSURANCE 

a) The RFO shall effect all insurances and negotiate all claims on the Council’s insurers. 

b) The RFO shall keep records of all insurances effected by the Council and the properties 
and risks covered thereby and annually review it. 

c) All appropriate employees of the Council shall be included in a suitable fidelity guarantee 
insurance. 

16. REVISION OF FINANCIAL REGULATIONS 

It shall be the duty of the Council to review the financial regulations from time to time. 
 
 
 
Reviewed July 2016 and the following amendments included: 
1. General - Subsections d to f added 
5. Banking and Cheque Arrangements – (c) requirement for cheque to be signed by any three 

persons on list of authorised signatories introduced to replace requirement for Clerk to sign. 
6. Payment of Accounts – (b) clarification that invoices for payment shall be examined by the 

RFO. 
9. Income – subsection (f) added 
11. Contracts – subsection (c) amended to delegate power to the Clerk rather than Chair. 
 
Throughout: 
Accounts and Audit Regulations updated to 2015. 
References to Chairman, etc. updated to Chair. 
 
Reviewed May 2018 new logo added 
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1. FINANCIAL REGULATIONS 

 
The Financial Regulations shall form part of these orders. 

2. STANDING ORDERS WITH RESPECT TO CONTRACTS 

 
The Standing Orders with respect to contracts shall form part of these orders. 

3. TERMS OF REFERENCE AND DELEGATION TO COMMITTEES, SUB-COMMITTEES 
AND OFFICERS 

 
The terms of reference and delegation to committees, sub-committees and officers shall form part 
of these orders. 

4. STANDING ORDERS TO BE GIVEN TO MEMBERS 

 
A copy of these Standing Orders shall be given to each member of the Council by the Clerk upon 
delivery to him/her of the member’s declaration of acceptance of office. 

5. VENUE OF MEETINGS 

 
The meetings of the Council shall usually be held at the Village Hall at 7:30pm unless the Council 
otherwise decides at a previous meeting or the Chair decides another venue would be more 
suitable for the effective conduct of business. 

6. ANNUAL MEETING OF THE COUNCIL 

a) In an election year shall be held within fourteen days of the date of the election. This will 
normally be the second Monday following the election. (Local Government Act 1972, Schedule 
12) 

b) In a year which is not an election year, shall be held on any Monday in May, as the Council 
may determine. 

7. OTHER MEETINGS OF THE COUNCIL 

 
In addition to any special meetings convened under these standing orders, a meeting of the 
Council shall be held at approximately six week intervals as provided in a timetable of meetings 
approved by the Council. 

8. CHAIR OF MEETING 

 
(a) If the Chair is absent or leaves the Chair during a meeting, the Vice-Chair shall preside. 
 
(b) All powers or duties assigned to the Chair in relation to the conduct of a meeting shall be 

exercised by the person presiding at the meeting. 
 

(c) If neither are present the meeting shall elect a Chair as per 10 b) vii 

9. QUORUM   

 
(a) A quorum of the Council shall be five members of the full Council. 
 
(b) If there should not be present a quorum of the Council, no meeting shall take place and the 

Chair shall call fresh notices of a meeting to be issued for such day as he/she shall determine.    
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(c) If at any time during any meeting of the Council, the Chair, after counting the number of 

members present, declares that there is not a quorum present, the meeting shall stand 
adjourned.  

 
(d) The consideration of any business not transacted shall be adjourned to the next meeting of 

the Council.  

10. ORDER OF BUSINESS 

 
(a) At each Annual Meeting the first business shall be: 

i. Elect a Chair and receive the Chair’s declaration of acceptance of office. At the first 
meeting after election, or, before or at a later meeting fixed by the Council, all Councillors 
will sign declarations of acceptance of office.  

ii. Elect a Vice-Chair. 
iii. Appoint Standing Committees. 
iv. Appoint members to serve on outside bodies. 
v. Agree dates for cycle of meetings. 
vi. Read, approve and sign as a correct record the minutes of the last meeting of the Council. 

 
(b) At all other meetings of the Council, except as otherwise provided, the Council will: 
vii. Elect a person to preside if the Chair and Vice-Chair are absent. 
viii. Hear issues that have previously been submitted by members of the public (see standing 

order 11 below). 
ix. Read, approve and sign as a correct record the minutes of the last meeting of the Council. 
x. Dispose of any matters arising from the last meeting. 
xi. Receive any Chair’s Announcements of an urgent nature which are not included within any 

item on the summons for the meeting. 
xii. Receive and consider reports, minutes and recommendations of committees. 
xiii. Authorise the sealing of documents. 
xiv. Authorise the signing of orders for payment. 
xv. Consider resolutions or recommendations in the order in which they have been notified.  
xvi. Consider correspondence and planning applications submitted by the Clerk. 
xvii. A meeting shall not exceed a period of two hours.  
 
(c) The order of business may be varied: 

xviii. At the discretion of the Chair. 
xix. By a resolution passed on a motion duly moved and seconded which shall be moved and 

put without discussion. 

11.        PUBLIC PARTICIPATION AT MEETINGS 

 
Meetings shall be open to the public unless their presence is prejudicial to the public interest by 
reason of the confidential nature of the business to be transacted or for other special reasons. 
The public’s exclusion from part or all of a meeting shall be by a resolution which shall give 
reasons for the public’s exclusion. Resident participation session will be subject to the following 
conditions: 
 

(a) Residents of the parish (including individuals with business in the parish) who are aged over 
16 are welcome to contribute their views in relation to items within the competency of the 
Council, in a resident participation session at ordinary meetings.  

(b) To facilitate a response, residents wishing to speak shall give written notice of that intention 
by contacting the Clerk no less than 10 working days before an ordinary meeting, indicating 
the topic they wish to raise and outlining any questions. 

(c) Where a request to speak is considered inappropriate or ultra vires, the Chair will rule the 
request out of order. 
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(d) The resident participation session shall not normally exceed fifteen minutes, unless 
otherwise directed by the Chair.  

(e) The resident participation session will usually commence at 19:30 after the opening of the 
meeting, before commencement of business. 

(f) If no authorised speakers have registered to speak, the meeting will resume with the next 
agenda item. 

(g) A resident shall speak for up to three minutes.  

(h) A question asked shall not require a response at the meeting, nor start a debate. The Chair 
of the meeting may direct that a written or oral response be given.  The Chair shall 
determine the form of the Council’s response. 

(i) A brief summary record of a resident participation session shall be included in the minutes 
of that meeting.  

(j) Speakers will be listed in order of receipt by the Clerk of the request to speak, unless the 
Chair determines a different order will better assist debate 

(k) A person shall stand when requesting to speak and when speaking (except when a person 
has a disability or is likely to suffer discomfort). The Chair may at any time permit an 
individual to be seated when speaking. 

(l) The session will be Chaired by the Council Chair, or another person selected to undertake 
that role for that session. 

(m) Any person speaking at a meeting shall address their comments to the Chair.  

(n) Only one person is permitted to speak at a time. If more than one person wishes to speak, 
the Chair shall direct the order of speaking.  

(o) Individuals present shall respect the Chair’s rulings. If they do not, the Chair may progress 
to the next resident and/or shall conclude the session and take steps to continue with the 
Council’s ordinary business. 

(p) Any urgent matters raised will be referred to the Executive Committee for speedy resolution 
or referral to the next meeting. 

 
Note: In exceptional circumstances, the Chair may propose to the meeting to adjust aspects of 
these standing orders for the better conduct of business. 

12. COUNCIL MINUTES 

 
Any question on the accuracy of the minutes shall be raised. If no such question is raised or, if it is 
raised, as soon as it has been disposed of, the Chair shall put the question “that the minutes of 
the Council held on  ...………....be approved and signed as a correct record”. 

13. NOTICES OF MOTIONS 

 
(a) Notices of every motion other than a motion which under Standing Order 14 may be moved 

without notice, shall be given in writing, signed by the member or members of the Council 
giving notice, and delivered at least 11 clear days before the next meeting of the Council. 

(b) The Clerk shall set out in the summons for every meeting of the Council all motions of which 
notice has been duly given in the order in which they have been received, unless the 
member giving such notice intimated in writing, when giving it that he/she proposed to move 
it at some later meeting, or has since withdrawn it in writing. 

(c) If a motion set out in the summons be not moved either by a member who gave such notice 
or some other member, it shall, unless postponed by consent of the Council, be treated as 
withdrawn and shall not be moved without fresh notice. 

(d) If the subject matter comes within the province of a committee of the Council, it shall, upon 
being moved and seconded, stand referred without discussion to such committee or such 
other committee as the Council may determine for report; provided that the Chair, if he/she 
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considers it to be a matter of urgency or in another way appropriate, may allow it to be dealt 
with at the meeting at which it was moved. 

(e) Every motion shall be relevant to some subject over which the Council has power or which 
affects its area. 

14. MOTIONS AND AMENDMENTS WHICH MAY BE MOVED WITHOUT NOTICE 

 
The following motions and amendments may be moved without notice: 
 

i. To appoint a Chair of the meeting. 
ii. To correct the Minutes. 
iii. To approve the Minutes. 
iv. To alter the order of business. 
v. To proceed to the next business. 
vi. To close or adjourn the debate. 
vii. To refer a matter to a committee. 
viii. To appoint a committee or any members thereof. 
ix. To adopt a report. 
x. To amend a motion. 
xi. To give leave to withdraw a motion or an amendment. 
xii. To extend the time limit for speeches. 
xiii. To exclude the public. (Public Bodies Admission to Meetings Act 1960 section 1(2)). 
xiv. To silence or eject from the meeting a member named for misconduct. 
xv. To invite a member having an interest in the subject matter under debate to remain but 

take no part in debate or voting. 
xvi. To give consent of the Council where such consent is required by these Standing Orders. 
xvii. To suspend Standing Orders.  

15. REPORTS BY MEMBERS 

 
A member of the Council may present a report to a meeting of the Council concerning the 
activities of any outside body of which he/she is a member on behalf of the Council. 

16. PRESENTATION OF RECOMMENDATIONS OF COMMITTEES 

 
(a) The Chair will call upon the Chair of the Committee to move the adoption of the 

recommendations and the acceptance of relevant minutes. 
(b) The Chair will ask if there are any questions on the minutes and members will indicate the 

item number. Once any questions have been dealt with by the Chair of the Committee, the 
Chair of the Council will put to the Council “that the report be received and the 
recommendations therein adopted.” 

17. RULES OF DEBATE FOR COUNCIL AND OTHER MEETINGS 

 
(a) Motions and Amendments 
 
A motion other than a procedural one or amendment shall not be discussed unless it has been 
proposed and seconded.  
 
(b) Seconder’s Speech 
 
A member when seconding a motion or amendment may, if he/she then declares his/her intention 
to do so, reserve his/her speech until a later period of the debate. 
 
(c) Only One Member to Speak at a Time 
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A member when speaking shall address the Chair.  
 
(d) Content of Speeches 
 
A member shall direct his/her speech to the question under discussion or to a personal 
explanation or to a point of order.    
 
(e) When a Member May Speak Again 
 
A member who has spoken on any motion shall not speak again whilst it is the subject of debate, 
except: 
 

(i) to speak on a subsequent amendment.  
(ii) to exercise of a right of reply; 
(iii) to raise a point of order; 

 
(f) Amendments to Motions 
 

(i) Only one amendment may be moved and discussed at a time and no further amendment 
shall be moved until the amendment has been put to the vote, except that the Chair may 
permit two or more amendments to be discussed (but not voted on) together if 
circumstances suggest that this course would facilitate the proper conduct of the Council’s 
business. 

(ii) If an amendment is lost, other amendments may be moved on the original motion. If an 
amendment is carried, the motion as amended shall take the place of the original motion 
and shall become the motion upon which any further amendment may be moved. 

 
(g) Withdrawal of Motion 
 
A motion or amendment may be withdrawn by the mover with the consent of his/her seconder and 
the Council. 
 
(h) Right of Reply 
 
The mover of the motion has a right to reply at the close of debate on the motion, immediately 
before it is put to the vote.  If an amendment is moved, the mover of the original motion shall also 
have a right of reply at the close of the debate on the amendment and shall not otherwise speak 
on the amendment.  The mover of the amendment shall have no right of reply to the debate on 
his/her amendment. 
 
(i) Motions Which May be Moved During Debate 
 
When a motion is under debate no other motion shall be moved except the following: 
 to amend the motion; 
 to adjourn the meeting; 
 to adjourn the debate; 
 to proceed to the next business; 
 that the question be now put; 
 that a member be not further heard; 
 to exclude the public and press. 
 that a member be excluded from the meeting;  
 

(i) on a motion to proceed to next business: unless in his/her opinion the matter before the 
meeting has been insufficiently discussed, the Chair shall first give the mover of the 
original motion a right of reply, and then put to the vote a motion to proceed to the next 
business; 
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(ii) on a motion that the question be now put: unless in his/her opinion the matter before the 
meeting has been insufficiently discussed, the Chair shall first put to the vote the motion 
that the question be now put, and if it is passed, then give the mover of the original 
motion his/her right of reply before putting his/her motion to the vote. 

(iii) on a motion to adjourn the debate or the meeting: if in his/her opinion the matter before 
the meeting has not been sufficiently discussed the Chair shall put the adjourned motion 
to the vote without giving the mover of the original motion his/her right of reply on that 
occasion. 

 
(j) Points of Order 
 
A member may rise on a point of order and shall be heard forthwith.  
A point of order shall relate only to an alleged breach of a Standing Order and a member shall 
specify the Standing Order and the way in which he/she considers it has been broken. 
 
(k) Point of Information 
 
A member may rise to give information. The information must be factual and relevant to the issue 
under discussion and may include a correction to an error of fact made by another member but 
may not be raised after the mover of a motion has exercised the right of reply at the close of the 
debate. 
 
(l) Chair’s Ruling 
 
The ruling of the Chair on a point of order or a point of information shall be final.  
 
(m) Respect for the Chair 
 
Whenever the Chair rises during a debate the Council shall be silent. 
 
(n) Advice from Officers 
 
The Chair shall call on officers present to advise the Council as appropriate. 

18. INTERPRETATION OF STANDING ORDERS 

 
The ruling of the Chair as to the construction or application of these Standing Orders or as to any 
proceedings of the Council shall not be challenged at any meeting of the Council. 

19. DISORDERLY CONDUCT 

 
If at a meeting, any member of the Council misconducts himself or herself by persistently 
disregarding the ruling of the Chair or by behaving irregularly, improperly or offensively, or by 
wilfully obstructing the business of the Council, the Chair or any other member may move “that 
the member named be not further heard”, and the motion if seconded shall be put and determined 
without discussion.    
 
If the member named continues his/her misconduct after a motion under the foregoing paragraph 
has been carried, the Chair shall: 
 

(a) either move “that the member named do leave the meeting” (in which case the motion 
shall be put and determined without seconding or discussion); or 

(b) adjourn the meeting of the Council for such period as he/she at his/her discretion shall 
consider expedient. 
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20. GENERAL DISTURBANCE 

 
In the event of general disturbance which in the opinion of the Chair renders the due and orderly 
dispatch of business impossible, the Chair in addition to any other power vested in him/her may, 
without question put, adjourn the meeting of the Council for such a period as he/she at his/her 
discretion shall consider expedient. 

21. VOTING 

 
(a) The method of voting at meetings of the Council shall be by show of hands, unless 

requested by majority resolution that it shall be by ballot. At the request of any member of 
the Council before the vote is taken, the voting shall be recorded so as to show how each 
member present and voting cast his/her vote.  

(b) In the event of an equality of votes the Chair of the meeting shall have a second or casting 
vote. 

22. VOTING ON APPOINTMENTS 

 
(a) Where there are more than two persons nominated for any position to be filled by the 

Council, and of the votes cast there is not an overall majority in favour of one person, the 
name of the person having the least number of votes shall be struck off the list and a fresh 
vote taken and so on until an overall majority of votes is given in favour of one person. 

(b) If two or more persons have equal and least votes a vote should be taken to decide who 
shall remain in the ballot and whose name shall be struck off the list. 

23. RECORD OF ATTENDANCE 

 
The Clerk will be responsible for recording the attendance of members at meetings of the Council 
and its committees.  

24. SEALING OF DOCUMENTS 

 
(a) A document shall not be sealed on behalf of the Council unless its sealing has been 

authorised by resolution. 
(b) The Chair and Vice-Chair of the Council may sign, on behalf of the Council any documents 

required by law to be issued under seal.  

25. INTEREST OF MEMBERS IN CONTRACTS AND OTHER MATTERS 

 
If any member of the Council has any pecuniary interest in any contract, proposed contract or 
other matter, that member shall withdraw from the meeting while the matter is under consideration 
by the Council unless the contract, proposed contract, or other matter is under consideration by 
the Council as part of the report of a Committee and is not itself the subject of debate.    

26. MEMBERS NOT TO CONTRACT 

 
No member of the Council shall enter or purport to enter either orally or in writing into any contract 
on the Council’s behalf.    

27. APPOINTMENT OF COMMITTEES OR WORKING GROUPS 

 
(a) The Council shall at the Annual Meeting appoint such committees and sub-committees as 

they consider necessary and may at any time appoint such other committees as are 
necessary to carry out the work of the Council, but: 
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(i) shall not appoint any member of a committee so as to hold office later than the next 
Annual Meeting of the Council.  

(ii) may at any time dissolve a committee or alter its membership. 
(b) The Chair and Vice-Chair of Council shall be ex-officio members of every committee. 
(c) The Council may arrange for working groups to be established to work on specific tasks or 

liaise with non-Council members. Such groups will not have the power to determine issues 
on behalf of the Council. All substantive decisions will be referred to the Council. 

28. PROCEEDINGS OF THE COUNCIL AND COMMITTEES TO BE CONFIDENTIAL 

 
All agendas, reports and other documents which are marked “not for publication” because they 
contain confidential information shall not be published or any information contained therein made 
available to any member of the public or press.  

29. SUB-COMMITTEES 

 
(a) Every committee appointed by the Council may appoint sub-committees for purposes to 

be specified by the committee.    
(b) The Chair and the Vice-Chair shall be member(s) of every sub-committee appointed by 

the committee, unless they signify to the committee that they do not wish to serve or 
where the terms of reference to sub-committees signify otherwise. 

30. QUORUM OF COMMITTEES AND SUB-COMMITTEES 

 
(a) Except where authorised by the Council, business shall not be transacted at a meeting of 

any committee unless at least one quarter of the whole number of the committee is 
present, provided that in no case the quorum of the committee shall be less than three 
members.   

(b) Except as aforesaid or otherwise ordered by the committee that has appointed it, business 
shall not be transacted at a sub-committee unless at least one quarter of the whole 
number of the sub-committee is present, provided that in no case shall the quorum of sub-
committee be less than two members. 

31. DELEGATED POWERS - REFERENCE TO COUNCIL 

 
Immediately following a vote on a decision under delegated powers, one quarter of the members 
present and voting at the meeting may require that the decision taken be submitted to the Council 
as a recommendation.  In such circumstances the decision shall not be actioned before 
consideration of that recommendation by Council. 

32. STANDING ORDERS TO APPLY TO COMMITTEES AND SUB-COMMITTEES 

 
The Standing Orders of the Council shall generally apply to committee and sub-committee 
meetings. 

33. EXPENDITURE 

 
Orders for payment of money shall be authorised by resolution of the Council and signed by any 
three persons on the list of authorised signatories. 

34. VARIATION OR REVOCATION OF STANDING ORDER 

 
Any motion to change or revoke the Standing Orders shall, when proposed and seconded, stand 
adjourned without discussion to the next ordinary meeting of the Council. 



Rainhill Parish Council – Standing Orders 
 

Revised and adopted:  14th May 2018                                                     Page 9 of 9 

35. SUSPENSION OF STANDING ORDERS 

 
(a) Any standing order may be suspended by a majority decision of members present and 

voting so far as is necessary to enable a particular item of business to be transacted. 
(b) A motion to suspend Standing Orders shall not be moved without notice unless at least 

one half of the whole number of the members of the Council or the committee are present. 

36. LIAISON WITH BOROUGH COUNCILLORS 

 
A notice of Council meetings shall be sent, together with an invitation to attend the meeting of the 
Council, to the Borough Councillors for Rainhill. 

37. RESPONSIBLE FINANCIAL OFFICER 

 
The Parish Council Clerk will be the designated Responsible Financial Officer (RFO) as required 
by the Accounts and Audit Regulations 2015. 
 
---------------------------------------------------------------------------------------------------------------------------------- 
 
Reviewed May 2017 and the following amendments included: 
33. Expenditure - requirement for orders for payment of money to be signed by any three persons 
on list of authorised signatories introduced to replace requirement for Clerk to sign. This bring it in 
line with Financial Regulations section 5. 
Reviewed May 2018 – new logo added. 


